
 
Report to Partnership Advisors Meeting 26 April 2019 

PARTNERSHIP 

Protection of Children and Vulnerable Adults Policy 

Purpose of Report: 

To update Members of the requirement for a Protection of Children and Vulnerable Adults (PCVA) 
policy under the terms and conditions of a grant award from Smater Choices Smarter Places (SCSP). 

 

Background 

HITRANS has made a successful application to SCSP for funding to complement the INCLUSION project, 
facilitating active travel choices for the first / last mile of journeys made using public transport within 
the Cairngorms National Park area.  One of the funding requirements is that HITRANS has in place a 
PCVA policy as the target groups for this project include older people, young people and those with 
reduced mobility. 

 

Risk Register 

RTS Delivery 

Impact - Neutral 

Policy 

Impact - Positive  

Comment – This will support the development of our Active Travel policies. 

Financial 

Impact – Positive 

Comment – Putting the policy in place enables the SCSP grant to be drawn down.  

Equality 

Impact – Neutral 

 

Recommendation 

Members are asked to approve the PCVA policy. 
 
Report by:    Vikki Trelfer  
Designation:   Active Travel Officer  
Date:      10th April 2019 
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APPENDIX:  
HITRANS 

Protection of Children & Vulnerable Adults Policy 

 

For the purpose of this policy, PVG Scheme Records, PVG Scheme Record Updates, Standard and 
Enhanced disclosures will be referred to as Disclosure Records. 

This policy applies to regulated work with children / protected adults as defined in the Protection of 
Vulnerable Groups (Scotland) Act 2007. 

HITRANS aims to ensure that all children / protected adults are kept safe from harm while they are 
with staff or volunteers in this organisation.  In order to achieve this we will ensure our staff and 
volunteers are carefully selected, screened, trained and supervised. 

Selection  

• All applicants to our organisation will complete an application form 

• Short listed applicants will be asked to attend an interview 

• Short listed applicants will be asked to provide references and these will always be taken up 
prior to confirmation of an appointment. 

Screening 

The successful applicant will be asked to complete a Disclosure Record (if relevant to the position 
applied for) prior to taking up the post. 

Training 

The successful applicant will receive induction training, which will give an overview of the organisation 
to ensure they know its purpose, values, services and structure.  Relevant training and support will be 
provided on an ongoing basis and will cover information about their role, and opportunities for 
practicing skills needed for work.  Training on specific areas such as health and safety procedures, 
identifying and reporting abuse, and confidentiality will be given as a priority to new staff and 
volunteers and will be regularly reviewed. 

Supervision 

All staff and volunteers will have a designated supervisor who will provide regular feedback and 
support.  Every member of staff and volunteer will attend an annual review, where their performance, 
skills, motivation and expectations will be discussed.  Annual reviews will be minuted and copies made 
available to the member of staff/volunteer. 

Reporting Abuse 

HITRANS understands that in addition to making a referral (a written report) to Disclosure Scotland, 
child protection issues concerning workers (paid/unpaid), children and young people must always be 
referred to the child protection agencies (ie social work and/or police) for appropriate investigation.  
Any issues of a criminal nature will be reported to the police. 

HITRANS will ensure that all staff and volunteers involved in recruitment, training and supervision, are 
aware of this policy and have received appropriate training and support to ensure its full 
implementation. 

Legal issues 



It is an offence for an individual who is barred to undertake the type of regulated work from which 
they are barred. 

It is an offence for an organisation to offer regulated work to someone who is barred or fail to remove 
a person from regulated work if they have been notified that they are barred. 

It is an offence for an organisation not to refer an individual to Disclosure Scotland where the grounds 
have been met. 

 
 


